
CITY OF COLLINSVILLE, 125 SOUTH CENTER, COLLINSVILLE, IL  62234 
OFFICE OF THE CITY CLERK 

618-346-5200 EXT. 1113 

 

 
 

DOOR TO DOOR SOLICATION LICENSE APPLICATION PACKET 
 

Please allow up to 30 days for processing of your solicitation license. 
Failure to complete the required fields may delay your application and/or result in denial.  

 
PER TITLE 5, CHAPTER 5.46 OF THE COLLINSVILLE MUNICIPAL CODE, ALL PERSONS WANTING TO PARTICIPATE IN DOOR TO DOOR 
SOLICITATION IN THE CITY OF COLLINSVILLE ARE REQUIRED TO OBTAIN A CITY LICENSE FROM THE CITY CLERK’S OFFICE PRIOR 
TO SOLICITING. 
 
APPLICATION MUST BE COMPLETED IN FULL AND A NON-REFUNDABLE LICENSE FEE OF $250 SUBMITTED. 
 
THE APPLICANT MUST SUBMIT TO AND AUTHORIZE A BACKGROUND CHECK TO BE DONE BY THE CITY OF COLLINSVILLE.   
 
THE COMPANY OR BUSINESS CONDUCTING THE SOLICATION MUST SUBMIT A COPY OF THEIR CERTIFICATE OF REGISTRATION, 
FROM THE STATE OF ILLINOIS PURSUANT TO THE TRANSIENT MERCHANT ACT (225 ILCS 465/1) AND SURETY BOND IN THE AMOUNT 
OF $10,000.     
 
ONCE APPROVED, THE CITY OF COLLINSVILLE WILL ISSUE THE APPLICANT A COLLINSVILLE SOLICITORS LICENSE BADGE WITH 
PHOTO ID.  THIS LICENSE MUST BE DISPLAYED WHEN SOLICITING IN THE CITY.  THE LICENSE WILL BE VALID FOR UP TO 1 YEAR, 
EXPIRING ON DECEMBER 31 (OF THE YEAR ISSUED).  THE APPLICANT MUST RE-APPLY EVERY YEAR THEREAFTER.   
 
SOLICITATION IS PERMITTED BETWEEN THE HOURS OF 9:00 AM - 5:00 PM, MONDAY-SATURDAY.  SOLICITING IS NOT PERMITTED 
ON SUNDAYS OR HOLIDAYS.  IT IS UNLAWFUL FOR ANY PERSON TO SOLICIT WHERE SIGNAGE IS POSTED PROHIBITING 
SOLICITATION OR WHEN ASKED TO LEAVE BY THE OCCUPANT.   
 
SHOULD ANY VIOLATIONS OF RESTRICTIONS OCCUR, THE SOLICITOR MAY BE CHARGED WITH FINES ASSEST, AND LICENSE MAY 
BE REVOKED BY THE CITY MANAGER.   
 
 
 
 
 
CHAPTER 5.46 DOES NOT APPLY TO FUNDRAISING EVENTS SPONSORED BY CHURCHES, NOT-FOR-PROFIT CIVIC ORGANIZATIONS, 
BOOSTER CLUBS, CHARITIES, BOY AND GIRL SCOUTS, OR EVENTS SPONSORED BY THE SCHOOL DISTRICT OR LOCAL PAROCHIAL 
SCHOOLS. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

City of Collinsville 
DOOR TO DOOR SOLICITATION APPLICATION 

Office of the City Clerk 
618.346.5200 ext. 1113 

 

 

TO ENSURE PROMPT PROCESSING OF THIS APPLICATION, PLEASE ANSWER ALL QUESTIONS.  IF A QUESTION DOES NOT APPLY, 
WRITE N/A.  INCOMPLETE APPLICATIONS WILL DELAY APPROVAL OF THE SOLICITATION LICENSE AND MAY RESULT IN DENIAL OF 
THE APPLICATION.  ISSUANCE OF LICENSE DOES NOT DEEM COMPLIANCE WITH OTHER CITY ORDINANCES. 

SECTION ONE:  Solicitor 
NAME OF APPLICANT (Last, First and Middle) 
 
 

DATE OF BIRTH 

LIST OTHER NAMES KNOWN BY 
 
 

SOCIAL SECURITY # 

HOME ADDRESS (include CITY, STATE and ZIP 
 
 

LIST OTHER ADDRESSES (if less than 3 years) 

DRIVER’S LICENSE # or ID CARD # (attach copy) PHONE NUMBER 
 
 

HEIGHT                                     WEIGHT 
 
 
HAIR COLOR                            EYE COLOR 

CRIMINAL CONVICTIONS WITHIN THE LAST 5 YEARS: 
(list charges) 
 

DISTINGUISHING MARKS (scars, marks, tattoos, etc) 
 
 

REGISTERED SEX OFFENDER (yes or no) 

VEHICLE INFORMATION (Year, Make, Model, Color, License Plate # and State) 
 
 
SECTION TWO:  Solicitation Company 
COMPANY/BUSINESS NAME   
 
 
 

PHONE NUMBERS (at least one is required) 
Home: Cell:   
 
Office: 

ADDRESS (include CITY, STATE, and ZIP) FEIN OR SOCIAL SECURITY NUMBER:   
 
 
STATE OF ILLINOIS RETAILERS TAX NO. (IBIT):  
 

CERTIFICATE OF REGISTRATION – STATE ISSUED (attach copy) 
SURETY BOND IN THE AMOUNT OF $10,000 (attach) 
SECTION THREE:  Supervisor (Please list the person responsible for managing the solicitor) 
NAME AND TITLE OF CONTACT PERSON: 
 
 
 

PHONE NUMBER: 

 
 



SECTION FOUR:  Required Signatures  
BY SIGNING BELOW, I HEREBY CERTIFY THAT THE STATEMENTS ON THIS APPLICATION ARE TRUE AND COMPLETE 
TO THE BEST OF MY KNOWLEDGE AND BELIEF, AND THAT I WILL COMPLY WITH APPLICABLE CITY OF COLLINSVILLE 
ORDINANCES CONCERNING THE OPERATION OF DOOR TO DOOR SOLICITATION IN COLLINSVILLE.  I UNDERSTAND 
THAT ANY CHANGES WITHIN THIS APPLICATION MUST BE REPORTED TO THE CITY.  I UNDERSTAND THAT ANY 
MISREPRESENTATION OR OMISSION ON THIS APPLICATION MAY RESULT IN THE REVOCATION OF THE LICENSE BY 
AUTHORITY OF THE CITY MANAGER.  FURTHERMORE, SHOULD ANY VIOLATIONS OF RESTRICTIONS OCCUR, 
CHARGES MAY BE FILED WITH FINES ASSEST AND LICENSE REVOKED BY AUTHORITY OF THE CITY MANAGER.   
APPLICANT’S SIGNATURE 
 
 
 

DATE 

OFFICE USE ONLY  
BACKGROUND CHECK  
 

STAFF MEMBER 

ATTACHMENTS: 
☐DL OR ID CARD 
☐CERT OF REG 
☐SURETY BOND 
 

☐APPROVED                         ☐DENIED 
 
NOTES 
 
 
 

SOLICITOR’S LICENSE # 
 

EXPIRATION DATE 

 


